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The CARE scheme works by taking a ‘proportion’ of the scheme members Cumulative 
Pensionable Pay (CPP). This ‘buys’ them an amount of annual pension which builds up over 
time. Each year the annual pension that the scheme member has purchased is revalued in line 
with inflation (CPI).

E.g. pensionable pay £25000 pa

£25000 / 49 = £510.20 (annual pension) 
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If the members pensionable pay is effected due to absence this will effect the member’s pension. 

In this example the member has received a reduction in pay which means they will build up less 
pension than what they would have normally built up.
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Pay reduction

E.g. member is off sick and their pay is 

reduced to pensionable pay £12500 pa

£12500 / 49 = £255.10 (annual pension) 



The scheme aims to protect the pension member’s ‘build up’ for certain types of absence. 

APP should be used in replacement of pensionable pay received when the member is absent for 
any reasons that are considered ‘protected leave’

Pension should be based 
on APP, not the actual 

pay received by the 
member 
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Assumed Pensionable Pay  (APP) is designed to protect members benefits when the 
following types of absence occur:

You should:
 Report APP to WYPF as part of your monthly return file, in replacement of the 

actual CPP earned. Complete the Record Maintenance form to notify us of the 
absence period. 

 Pay employer contributions on the value of APP.

 Include APP on leaver forms where applicable.

What is assumed pensionable pay (APP) 

Ordinary 
Maternity

Ordinary 
Paternity

Ordinary 
Adoption 
Leave

Sickness 
/ injury

Reserve 
Forces 
Leave



Why is pay so important?

• Pension savings are strictly linked to earnings in the CARE scheme

• At the end of each scheme year we use the cumulative pensionable pay to 
work out how much pension a member has built up



For employees with multiple posts you should carry out separate calculations for APP on each post

For employees paid on a different frequency please see the full guide for further instructions

How is APP calculated

1.

• Look at the pensionable pay received* in the 3 full 
months preceding the pay period in which APP 
becomes effective

2.
• Take off any lump sums or "extras" received during 

that period (regular and irregular)

3.
• Gross up to annual amount

4.
• Add back in any regular lump sums received during 

the 12 months preceding the effective date. 



APP Example
Member went on to half pay due to sickness on 17/06/2020 and left on 31/07/2020...

Annual APP: £13600
Monthly Value: £1133.33 (£13600/12)

Step 1

Look at the 3 full months prior to 

reduction:

March £1000

April £1200

May £1200

June £920

July £600

Step 2

Deduct any regular / irregular lump 

sums (none in this case)

Step 3

Annualise (£1000 + £1200 + £1200) /3 

x 12 = £13600

Step 4

Add back in any lump sums from the past 12 months



How to apply it

• Apply APP from the first day pay is reduced, even if this is part way through a 
month

• The first month may include both APP and CPP (cumulative pensionable pay)

• Keep applying APP until the member’s pay stops being reduced 
(or they leave). Be mindful of maternity (max 39 weeks)

• APP is adjusted only if it goes over two 31 March’s. The adjustment is the 
percentage specified by the Treasury Revaluation Order for the second 
scheme year ending on 31 March and applies at midnight



Meet Jane

She went on child related leave 1 May

The pay used to calculate the APP would be:

Pay received 3 months prior:

Month 1 – February £1,659.84

Month 2 – March £2,132.51

Month 3 - April £1,574.35

£5,366.70



Meet Jane

She went on child related leave 1 May

The pay used to calculate the APP would be:

Pay received 3 months prior: Averaged earnings

Month 1 – February £1,659.84 £5,366.70 ÷ 3 = £1,788.90

Month 2 – March £2,132.51

Month 3 - April £1,574.35

£5,366.70



Meet Jane

She went on child related leave 1 May

The pay used to calculate the APP would be:

Pay received 3 months prior: Averaged earnings

Month 1 – February £1,659.84 £5,366.70 ÷ 3 = £1,788.90

Month 2 – March £2,132.51

Month 3 - April £1,574.35 Annual amount

£5,366.70 £1,788.90 × 12 = £21,466.80



Part month reduction

If Jane went on child related leave on the 10 May
the pay used to calculate the APP would still be the 3 full 
months pay prior to the reduction using months February, 
March & April

Jane’s pay for May would include both actual pay and APP

9 days of actual pay plus 22 days of APP 

(£21,466.80 ÷ 365 × 22) = £1,293.89 (plus pay actually received)



Meet John

He has been off sick since 1 January. He receives 6 months full pay 
up to 30 June and then half pay from 1 July (so APP now applies)

Pay received 3 months prior to the reduced pay:

Month 1 – April £1,500 

Month 2 – May   £1,500

Month 3 - June       £1,500

Annual amount = £1,500 x 12 = £18,000



Where APP is lower 

If the APP is materially lower than the pay the member would 
receive if they were at work, the employer can use a higher pay 
earned within the 12 months before the pay reduction.

An example of this would be refuse collectors working regular 
overtime. Whilst on sick they would be paid their basic wage not 
including any overtime. 



Take John again

You can choose a period within 12 months from the pay 
reducing to calculate the APP. You can:

• Go back 12 months from 1 January 
(when he goes on sick leave)

• From 1 July 
(when he goes on half pay)

• Or any period in between



Tier 1 or 2 ill-health pensions 
& death in service APP 

Calculate the annual APP in the normal way using the pay 
periods before:

• You terminate the employment because of permanent ill 
health with a tier 1 or 2 ill-health pension

• An active member dies in service

• A tier 3 ill-health pension is awarded which is then uplifted to 
tier 2



Where to report  APP

• APP should be reported on the monthly return 
during periods of relevant child related leave, 
sickness and injury.

• It is recorded under the pay main column

• The pay main column can include both CPP and 
APP when a reduction applies part way through 
the month



Contributions during periods of APP

Member contributions 
based on what they’re 
actually receiving

Employer contributions 
based on the APP figure



APP Applies Pension 
Protected

Employer contributions payable

APP, unless actual pay is higher**

APP

APP by MOD

Absence Summary  

Ordinary maternity / paternity 
/ adoption leave

Sickness / Injury

Reserved Forces Leave

Career Break

Strike

Absence

** Keeping in Touch Days (KIT) **



Further reading

Check out the Pay factsheet for employers

Also refer to the LGA Payroll and HR guides for 
detailed information about pay & APP
www.lgpsregs.org

Check out the LGA bite-size training on APP

https://www.lgpsregs.org/employer-
resources/employer-bite-size-training.php

http://www.lgpsregs.org/
https://www.lgpsregs.org/employer-resources/employer-bite-size-training.php


SUPPORT IS AVAILABLE NOW

Applying and calculating APP can be complicated

If you’re unsure talk to your EPFR
https://www.wypf.org.uk/employers/employer-contact-us/

• Employer Relations Team Mailbox
wypf.pfr@wypf.org.uk

• Employer Helpline
01274 439900

• Employers Section of the website
www.wypf.org.uk

https://www.wypf.org.uk/employers/employer-contact-us/
mailto:wypf.pfr@wypf.org.uk
http://www.wypf.org.uk/


The end

Thank you for joining us


